
1630 โสมรัศมิ์

26 ต.ค. 66

18.42 น.



1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

1 Enter + Before 12 pt 

 
 
 

 
 

 
ท่ี อว ๘๒๐๐/                         มหาวิทยาลัยทักษิณ 
                           140  ตำบลเขารูปชาง 
                  อำเภอเมืองสงขลา  

        จังหวัดสงขลา 90000          

                       26 กรกฎาคม ๒๕๖6 

เรื่อง 

เรียน 

อางถึง (ถามี) 

สิ่งท่ีสงมาดวย (ถามี)      

ภาคเหตุ .................................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ภาคความประสงค..................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ภาคสรุป.................................................................................................................................... 
.............................................................................................................................................................................. 

            ขอแสดงความนับถือ 
 
 
 

                (                            ) 
             ตำแหนง ........................... 
 
 
 
ชื่อสวนงาน/หนวยงาน 
โทร. xx xxxx xxxx 
โทรสาร x xxxx xxxx 
ไปรษณียอิเล็กทรอนิกส : (ถามี) 

 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

4 Enter 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. ชั้นความเร็ว (ถามี) 

ชั้นความลับ (ถาม)ี 

ชั้นความลับ (ถาม)ี 

    2.5 ซม. 

4 Enter 

หนังสือภายนอก 



1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

1 Enter + Before 6 pt 

 

  บันทึกขอความ 
สวนงาน    ……………………………………………………………………………………………………………………..............……  
ท่ี …………………………………………………………………...  วันท่ี …………………………………………………….............…… 

เรื่อง  ……………………………………………………………………………………………………………………………………............. 

เรียน    

ภาคเหตุ .................................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ภาคความประสงค..................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ภาคสรุป.................................................................................................................................... 
.............................................................................................................................................................................. 
 
 
 

  (                              ) 
          ตำแหนง ....................... 

 
 
 
 

 
 
 

สูง ๒ ซม. 
(35 pt.) 

3 ซม. 2 ซม. 

4 Enter 

  2.5 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

ชั้นความเร็ว (ถามี) 

ชั้นความลับ (ถาม)ี 

ชั้นความลับ (ถาม)ี 

(20 pt.) 

หนังสือภายใน 



1 Enter + Before 6 pt 

1 Enter + Before 12 pt 

ชั้นความลับ (ถาม)ี 

 

 
 

 
 
 
ท่ี อว ๘๒........./                          

ถึง 

(ขอความ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
...................................................................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
............................................................................................................................................................................. 
  
                          (ตรามหาวิทยาลัย) 

 (วัน เดือน ป) 
               (ลงชื่อยอกำกับตรา) 

 
 
ชื่อสวนงาน/หนวยงาน 
โทร. xx xxxx xxxx 
โทรสาร x xxxx xxxx 
ไปรษณียอิเล็กทรอนิกส : (ถามี) 

 

 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 
ชั้นความเร็ว (ถามี) 

ชั้นความลับ (ถาม)ี 

4 Enter 

หนังสือประทับตรา 

    2.5 ซม. 



1 Enter + Before 6 pt 

 
 

 
 

 
 
 

คำส่ังมหาวิทยาลัยทักษิณ 

ท่ี................./ (เลขปพุทธศักราชท่ีออกคำส่ัง) 
เรื่อง …………………………………………………………………………… 

--------------------------------------------------------------- 

(ภาคเหตุ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

(ภาคความประสงคและอำนาจท่ีใชในการออกคำสั่ง)............................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

ท้ังนี้ ต้ังแต........................................................... 

  สั่ง ณ วันท่ี ………………………… พ.ศ. ….. 
 
 
 

                   (                            ) 
               ตำแหนง ................................ 

 
 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

คำสั่ง 

    2.5 ซม. 



1 Enter + Before 6 pt 

 
 

 
 

 
 

 
ระเบียบมหาวิทยาลัยทักษิณ 

วาดวย …………………………………………………. 
(ฉบับท่ี.................ถามีเรื่องเดียวกันเกินกวา ๑ ฉบับ) 

พ.ศ. ………. 

--------------------------------------------------------------- 

(ภาคเหตุ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

(อางถึงกฎหมายและอำนาจท่ีใชในการออกระเบียบ)................................................................ 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
  ขอ ๑  ระเบียบนี้เรียกวา “ระเบียบ ......................................................พ.ศ. ............” 
  ขอ ๒  ระเบียบนี้ใหใชบังคับตั้งแต ...........................................................................เปนตนไป 
.............................................................................................................................................................................  
.............................................................................................................................................................................  
............................................................................................................................................................................. 
  ขอ (สุดทาย) ระบุผูรักษาการตามระเบียบ.............................................................................. 
.............................................................................................................................................................................  
.............................................................................................................................................................................  

  ประกาศ ณ วันท่ี ………………………… พ.ศ. ….. 
 
 
 

                   (                            ) 
            ตำแหนง................................... 

 
 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

1 Enter + Before 6 pt 

ระเบียบ 

    2.5 ซม. 



1 Enter + Before 6 pt 

 
 

 
 

 
 

 
ขอบังคบัมหาวิทยาลัยทักษิณ 

วาดวย …………………………………………………. 
(ฉบับท่ี.................ถามีเรื่องเดียวกันเกินกวา ๑ ฉบับ) 

พ.ศ. ………. 

--------------------------------------------------------------- 

(ภาคเหตุ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

(อางถึงกฎหมายและอำนาจท่ีใชในการออกขอบังคับ)................................................................ 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
  ขอ ๑  ขอบังคับนี้เรียกวา “ขอบังคับมหาวิทยาลัยทักษิณ วาดวย.................. พ.ศ. ............” 
  ขอ ๒  ขอบังคับนี้ใหมีผลใชบังคับตั้งแต ..................................................................เปนตนไป 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
  ขอ (สุดทาย) ระบุผูรักษาการตามขอบังคับ............................................................................. 
.............................................................................................................................................................................  
.............................................................................................................................................................................  

  ประกาศ ณ วันท่ี ………………………… พ.ศ. ….. 
 
 
 

                   (                            ) 
              ตำแหนง................................ 

 
 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

1 Enter + Before 6 pt 

ขอบังคับ 

    2.5 ซม. 



1 Enter + Before 6 pt 

 
 

 
 

 
 

 
ประกาศมหาวิทยาลัยทักษิณ 

เรื่อง ………………………………………………………………………… 

--------------------------------------------------------------- 

(ภาคเหตุ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

(ภาคความประสงค) .................................................................................................................... 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ประกาศ ณ วันท่ี ………………………… พ.ศ. ….. 
 
 
 

                   (                            ) 
              ตำแหนง............................... 

 
 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

ประกาศ 

    2.5 ซม. 



1 Enter + Before 6 pt 

 
 

 
 

 
 

แถลงการณมหาวิทยาลัยทักษิณ 
เรื่อง ……………………………………………………………………… 

ฉบับท่ี .......................(ถามี) 

--------------------------------------------------------------- 

(ขอความ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

 
 

 
                   มหาวิทยาลัยทักษิณ 
           วัน เดือน ป  
                       

 
 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

แถลงการณ 

    2.5 ซม. 



1 Enter + Before 6 pt 

                    ขาวมหาวิทยาลัยทักษิณ 
เรื่อง ………………………………………………………………………… 

ฉบับท่ี .....................(ถามี) 

--------------------------------------------------------------- 

(ขอความ) ................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

 
 
 

                     มหาวิทยาลัยทักษิณ 
            วัน เดือน ป  

 
 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ขาว 



 
 

รูปถาย 
(ถามี) 

 
 

 
 

 
 

ท่ี อว ๘๒๐๐/                         มหาวิทยาลัยทักษิณ 
                           140  ตำบลเขารูปชาง 
                  อำเภอเมืองสงขลา  

        จังหวัดสงขลา 90000          

หนังสือฉบับนี้ใหไวเพื่อแสดงวา (ระบุชื ่อคน นิติบุคคลหรือหนวยงานที่จะใหการรับรอง  
พรอมท้ังลงตำแหนงและสังกัด หรือท่ีตั้ง แลวตอดวยขอความท่ีรับรอง)……………………………………….................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 
.............................................................................................................................................................................. 

  ใหไว ณ วันท่ี ………………………………………… พ.ศ. ….. 
 
 
 

                   (                            ) 
           ตำแหนง.................................... 
(สวนนี้ใชสำหรับเรื่องสำคัญ) 
 
 
 
 
 
 
 
                 (ประทับตรามหาวิทยาลัย) 
(ลงชื่อผูไดรับการรับรอง) 
    (พิมพชื่อเต็ม) 

 

4 Enter 

1 Enter + Before 6 pt 

3 ซม. 2 ซม. 

ตรามหาวิทยาลัยหางจากขอบกระดาษ ๑.๕ ซม. 

สูง ๔ ซม. 

1 Enter + Before 6 pt 

หนังสือรับรอง 

  2.5 ซม. 
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